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DLAM 8000. 3
PART 8, CHAP 1
DLAM 8000. 3 MOCAS USERS MANUAL FOR CONTRACT ADM NI STRATI ON
PART 8 SMALL AND DI SADVANTAGED BUSI NESS UTI LI ZATI ON ( SADBU)

CHAPTER 1 QOUTPUT PRODUCTS

8.1.1 CHAPTER OVERVI EW

Thi s chapter describes the MOCAS out put products that will be provided
to Small and Di sadvant aged Busi ness Utilization (SADBU) personnel.

8.1.2 SMALL BUSI NESS REPCRTS
8.1.2.1 UYFQO1l - SMALL BUSI NESS REPORT OF CONTRACTS OVER $50, 000
a. Data Summary

PURPOSE: The purpose of this report is to be
produced nmont hly based upon the Type of
Contractor Codes: F (Wman-Oaned Snal |
Busi ness), J (Small Business) and N
(Di sadvant aged Smal | Busi ness Concern)
for all contracts greater than

$49, 999. 99.

TYPE/ MEDI UM Qut put Paper

FREQ RETENTI ON: Mont hl'y

SORT SEQUENCE: Organi zati on (CAO) Code, Contractor
Nane, PIIN SPIIN

PAGE BREAK: Ful | Page, New CAO

TOTALS: Contractor-Cbligated Anount, Unliqui-

dat ed Anount; G and- Obligated Amount,
Unl i qui dat ed Arount



8.1.2.1 UYFQO1l - SMALL BUSI NESS REPORT OF CONTRACTS OVER $50, 000
(CONT' D)

b. Sanple Report
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8.1.2.1 UYFQ1 -
(CONT' D)
c. Report El enent

REPORT ELENMENT

REPORT NUMBER UYFQO1

DATE
PAGE

DCASR NAVE
REPORT TI TLE
CAO CODE

CAO NAME

NAVE

ADDRESS

STATE

SEQ NO

CONTRACT NUMBER
CALL NO

ORG CD

DATE

NEW

NCOUN

ACO

COWPL- DT SEC 1

OBLI| GATI ON AMOUNT
UNLI QUI DATED AMOUNT
TOTAL FOR CONTRACTOR

GRAND TOTAL FOR CONTRACTOR

Descri ption

SMALL BUSI NESS REPORT OF CONTRACTS OVER $50, 000

ELEMENT DESCRI PTI ON

The

contracts over

report number for nonthly report of

$50, 000.

(YYMVDD) The date of the report.

The
The
The
The
The
The
The
The
The
The
The

The

assi

The

An i

The
The
The
The
The
The

The

page nunber of the report.
nanme of the DCASR

title of the report.

two position code of the CAQ
name of the CAQ

nanme of the contractor.
address of the contractor.
state of the contractor.
CACE Code of the contractor.
contract number assigned (PIIN).
SPI'I N assi gned.

two position Organizati on Code
gned.

Julian date.
ndicator if the contract is new.
noun assi gned.

two position code of the ACO
Julian final delivery date.
obligation anount of the contract.
unl i qui dat ed anmount of the contract.
the contractor.

total for

grand total for the contractor.
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8.1.2.2 UYFQ2 -
a. Data Summary

PURPOSE:

TYPE/ MEDI UM
FREQ RETENTI ON:

SORT SEQUENCE:

PAGE BREAK:

TOTALS:

(NEW CONTRACTS OVER $150, 000 ( MONTHLY)

The purpose of this report is to
produce a nonthly financial status
report of contracts over $150, 000.
CQut put Paper

Mont hl 'y

Organi zati on (CAO) Code, Contractor
Name, PIIN SPIIN

Ful | Page, New CAO
By Contractor - Onligation Anount,
Unl i qui dated Anmount, Grand Total of All

Contracts - Obligated Anmpunt, Unli qui -
dat ed Anount
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8.1.2.2 UYFQD2 - (NEW CONTRACTS OVER $150, 000 ( MONTHLY) (CONT' D)

b. Sanple Report
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8.1.2.2 UYFQO2 -
c. Report El enent

REPORT ELENMENT

REPORT NUMBER UYFQO2

DATE
PAGE

DCASR NAVE
REPORT TI TLE
CAO CODE

CAO NAME

NAVE

ADDRESS

STATE

SEQ NO

CONTRACT NUMBER
CALL NO

ORG CD

DATE

NEW

NCOUN

ACO

COWPL- DT SEC 1

OBLI GATI ON AMOUNT
UNLI QUI DATED AMOUNT
TOTAL FOR CONTRACTOR

GRAND TOTAL FOR CONTRACTOR

Descri ption

(NEW CONTRACTS OVER $150, 000 ( MONTHLY) ( CONT' D)

ELEMENT DESCRI PTI ON

The

contracts over

report number for nonthly report of

$150, 000.

(YYMVDD) The date of the report.

The
The
The
The
The
The
The
The
The
The
The

The

assi

The

An i

The
The
The
The
The
The

The

page nunber of the report.
nanme of the DCASR

title of the report.

two position code of the CAQ
name of the CAQ

nanme of the contractor.
address of the contractor.
state of the contractor.
CACE Code of the contractor.
contract number assigned (PIIN).
SPI'I N assi gned.

two position Organizati on Code
gned.

Julian date.
ndicator if the contract is new.
noun assi gned.

two position code of the ACO
Julian final delivery date.
obligation anount of the contract.
unl i qui dat ed anount of the contract.
the contractor.

total for

grand total for the contractor.
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8.1.2.3 UYFQO3 - ALL CONTRACTS OVER $150, 000 (AS REQUI RED)
a. Data Summary
PURPOSE: The purpose of this report is to

produce the financial status report of
contracts over $150, 000.

TYPE/ MEDI UM Qut put Paper

FREQ RETENTI ON: As Required

SORT SEQUENCE: Organi zati on (CAO) Code, Contractor
Nane, PIIN SPIIN

PAGE BREAK: Ful | Page, New CAO

TOTALS: By Contractor - nligated Amount,

Unl i qui dated Anmount, Grand Total of All
Contracts - Obligated Anmpunt, Unli qui -
dat ed Anount
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8.1.2.3 UYFQ3 - ALL CONTRACTS OVER $150, 000 (AS REQUI RED) (CONT' D)
b. Sanple Report

To Be Devel oped
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8.1.2.3 UYFQ3 - ALL CONTRACTS OVER $150, 000 (AS REQUI RED) (CONT' D)

c. Report El enent

REPORT ELENMENT

REPORT NUMBER UYFQO3

DATE
PAGE

DCASR NAVE
REPORT TI TLE
CAO CODE

CAO NAME

NAVE

ADDRESS

STATE

SEQ NO

CONTRACT NUMBER
CALL NO

ORG CD

DATE

NEW

NCOUN

ACO

COWPL- DT SEC 1

OBLI GATI ON AMOUNT
UNLI QUI DATED AMOUNT
TOTAL FOR CONTRACTOR

GRAND TOTAL FOR CONTRACTOR

Descri ption

ELEMENT DESCRI PTI ON

The

contracts over

report number for nonthly report of

$150, 000.

(YYMVDD) The date of the report.

The
The
The
The
The
The
The
The
The
The
The

The

assi

The

An i

The
The
The
The
The
The

The

page nunber of the report.
nanme of the DCASR

title of the report.

two position code of the CAQ
name of the CAQ

nanme of the contractor.
address of the contractor.
state of the contractor.
CACE Code of the contractor.
contract number assigned (PIIN).
SPI'I N assi gned.

two position Organizati on Code
gned.

Julian date.
ndicator if the contract is new.
noun assi gned.

two position code of the ACO
Julian final delivery date.
obligation anount of the contract.
unl i qui dat ed anount of the contract.
the contractor.

total for

grand total for the contractor.
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DLAM 8000. 3
PART 8, CHAP 2
DLAM 8000. 3 MOCAS USERS MANUAL FOR CONTRACT ADM NI STRATI ON
PART 8 SMALL AND DI SADVANTAGED BUSI NESS UTI LI ZATI ON ( SADBU)

CHAPTER 2 I NPUT PROCEDURES

8.2.1 CHAPTER OVERVI EW
This chapter describes the procedures SADBU personnel will use to
change, correct or update the data base regarding the Small and
Di sadvant aged Busi ness Utilization Standard Coded Renarks.
8.2.2 SMALL BUSI NESS | NPUT | NSTRUCTI ONS
8.2.2.1 CT0001 - CONTRACT MAI NTENANCE MASTER MENU

a. GENERAL - This nmenu screen allows the user to sel ect one of

several Contract Miintenance functions to be perforned. |In order to get
to this nmenu, the user will have already signed on as described in part
1, chapter 2 of this manual. A general explanation of the purpose of

this menu screen exists within Function zero, Conputer Based User
Docunent ati on (CBUD).



8.2.2.1 CT0001 - CONTRACT NAI NTENANCE MASTER MENU ( CONT' D)

b. SCREEN FORVAT - Figure 8-1 is a sanple format for CT0001.

hkhkhkkhkhkhhkhhhhkhhhhhhhhhhhhhhdhhhdhhhdhdhdhddhhddhhhhhhdhhhdhhhdhhhdhhhddhdddhddrdrxdxkx*x

CT0001 CONTRACT MAI NTENANCE MASTER MENU
COVPUTER BASED USER DCC. (CBUD) .. O SYSTEM INQU RIES .......... 5
* NEW CONTRACT SETUP . .............. 1 * SUPERVI SORY FUNCTIONS . .... 6
* CONTRACT MODIFICATIONS ........... 2 * NO ACTION MODI FI CATIONS ... 7
* CONTRACT CORRECTIONS ............. 3 MOCAS | NVENTORY UPDATE .... 8
* SUMVARY EDITS ... ... o 4 PRODUCTI ON ABSTRACT  **
TERMNATE .. ....... .. ... ... ..... PA2 SUPPRESSION ............ 10

* THE PII N SPI I N ORG MUST BE ENTERED FOR THESE FUNCTI ONS

FUNCTI ON: PITN:
SPIIN:

CAO ORG- CD

RGS- CDr

hkhkhkkhkhkhhhhhhkhhdhkhhhhhhhhhhhdhhhdhhhdhdhhdhdhhhddhhhhhhdhhhdhhhdhhhdhhhdddhdddhrddrxdxkx*x

FI GURE 8-1

8-2-2



8.2.2.1 CT0001 - CONTRACT NAI NTENANCE MASTER MENU ( CONT' D)

c. INPUT INSTRUCTIONS - The RGS-CD is carried forward fromthe ENTIRE
Sign- On Screen. Entries required are as foll ows:

FUNCTI ON FUNCTION (1IN) - A selection nust be entered in this
field. Mist be nunmeric (0-8). By entering a 3 the
user will proceed to Screen CT3000. This is the only
function SADBU personnel shoul d sel ect.

PIIN PROCUREMENT | NSTRUVENT | DENTI FI CATI ON NUMBER (13A/ N)
- An entry is required for Function 3. This Procure-
ment Instrument ldentification Nunber rnust already
exist within the system i.e., the contract mnust have
al ready been entered into the MOCAS system by the
Fi nance O fi ce.

SPII'N SUPPLEMENTAL PROCUREMENT | NSTRUMENT | DENTI FI CATI ON
NUMBER (6A/N) - For Function 3 enter the call/order
nunber of the docunent being changed or corrected;
or, if there is no SPIIN, sinply tab past this field.

CAO ORG- CD CONTRACT ADM NI STRATI ON OFFI CE/ ORGANI ZATI ON CODE
(2A/N) - When selecting Function 3 enter the two
position code of the office adm nistering the
docunment. The Procurenent Instrunment |dentification
Nunber, Suppl enmental Procurenent Instrunent |denti-
fication Nunber and Contract Adm nistration Ofice/
Organi zati on Code conbi nati on, must already exi st
within the system
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8.2.2.2 CT3000 - CORRECTI ON MODI FI CATI ON MASTER MENU

a. GCENERAL - This nmenu screen allows the user to select which type of
record is to be corrected/ nodified. A general explanation of the
purpose of this menu screen exists within Function zero, Conmputer Based
User Docunentati on.

b. SCREEN FORVAT - Figure 8-2 is a sanple screen format for CT3000.

hkhkhkkhkhkhhhhhhhhhhhhhhhhhhhhdhhhdhhhdhdhhdhhdhdhdhhhdhhhdhhhdhhhdhhhdhhhdrdhdddhrddrxdxkx*x

CT3000 CORRECTI QV MODI FI CATI ON MASTER MENU
COWPUTER BASED USER DOC ......... 0 ACCTG DATA RECD MASTER MENU ... 5
CONTRACT DATA RECORD ............ 1 LINE | TEM MASTER MENU ......... 6
PROVI SI ONS DATA RECCRD .......... 2 SUPPLY SCHEDULE MASTER MENU ... 7
PAYEE NAME & ADDRESS DATA RECD .. 3
REMARKS DATA RECORD . ............ 4 TERMNATE ................... PA2

FUNCTI ONS: PlITN:

SPIIN: ORG

hkhkhkkhkhkhhhkhhhhhhkhhhhhhhhhhhdhhhdhhhdhdhhddhhhdhhhdhhhdhhhdhhhdhhhdhhhdrdhdddhrddrxdxkx*x

FI GURE 8-2

Cc. INPUT INSTRUCTIONS - PIIN, SPIIN, ORG and RGS-CD are duplicated
fromthe previous screen, CT0001 (Contract Mintenance Master Menu) and
may not be changed. Entries required are as follows:

FUNCTI ON FUNCTION (1A/N) - A selection nmust be entered in this
field. Mst be nunmeric (0-7). For correction/nodi-
fication inputs, SADBU personnel will select only
Function 4. Function 4 will take you to Screen
CT3140.
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8.2.2.3 CT3140 - MNAI NTAI N REMARKS DATA RECORD

a. GCGENERAL - This function allows the user to make changes to the
Remarks Data Record existing within the system The systemw || display
this record as it currently exists in the Data Base to allow the user to
view the data prior to nmaking all owabl e changes. A general explanation
of this function will be nade avail able by entering CI3140 in the CBUD
field. CBUD information is also available for all input fields on the
screen with the exception of the CBUD field itself. SADBU personnel are
all owed to change data only in the RO Remarks record.

b. SCREEN FORVAT - Figure 8-3 is a sanple screen format for CT3140.

hkhkhkkhkhkhhkhkhhhkhhhkhhhhhhhhhhhdhhhdhhhdhdhhddhdhddhhhhhhdhhhdhhhdhhhdhdhddhdddhdddrxdxx*x

CT3140 MAI NTAI N REMARKS DATA RECORD
CBUD:
PITN: SPIIN: CAO- ORG CD: RGS- CD:
* RL* P- CONTR- PI N: P- CONTR- SPN:
UT- NAME: UT- ADRS:
*R2* FAD: EST- CLSG- DT: R2- RSN+ CDS:
*R3*  1ST- SHOM R3: R3- RSN+ CDS:
RSN- FOR- DRMT:
*R4*  1ST- SHOM R4: DSFM RVK:
* RB* R5- R\K:
* R6* R6- R\K:
* R7* R7- RVK:
* Rg* R8- RVK TD: DT- FVD: DT- DEL: RN- CD:
F-DT: K- DT: RVK:

( FREE) PROD- R\K:

* R9* ACO- CDD- R\K:

khkhkkhkhkhhhkhhhkhhhhhhhhhhhhhhdhhhdhhhdhdhhdhhdhddhhhdhhhdhhhdhhhdhhhdhhhdrdhdddhrddrxdxx*x

FI GURE 8-3
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8.2.2.3 CT3140 - MAINTAIN REMARKS DATA RECORD ( CONT' D)

c. INPUT INSTRUCTIONS - PIIN, SPIIN, CAC ORG CD and RGS-CD are
duplicated fromthe previous screen and may not be changed. Except for
R4, R7, or R8, all other fields may be changed in accordance with the
i nput instructions |listed bel ow

ACO- CDD- RWK STANDARD ACO CODED REMARKS (42A/N) - Enter the listed
code(s) when specified clauses and conditions are
contained in the contract. The two standard ACO
Coded Remar ks that SADBU personnel will enter or
del ete are:

NUMBER TITLE

27 SBA (8A) Contract

32 Uilization of Small and Di sadvant aged
Busi ness
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